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VAN PHONG HEND VA UBND PHUGNG B’LAO

Dung iOffice
trén dién thoai

Hé thdng quan ly van ban va diéu hanh iOffice — nhan, doc van
ban cta UBND phudng ngay trén dién thoai, khdng can dén tru sd.
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GIGI THIEU

iOffice gitip T6 dan pho
nhan van ban ngay trén dién thoai

Ung dung gitip nhan va doc van ban clia UBND phudng, xem théng bao, lich don
vi va céng viéc dugc giao — khéng can dén tru sa.

Cach doc sb tay
M&i anh chup man hinh c6 s6 do, khoanh do va mii tén dd. Sé trén anh

tuong Ung véi s6 & phan giai thich bén canh.

Tai khoan dang nhap
Q Do UBND phudng cap — chi mét tai khoan cho méi té trusng té dan

pho.

o bang nhap Trang 4
e Trang chui va thong bao Trang 5
e Menu chiic hang Trang 6
o Tim kiém van ban Trang 7
e D6i mat khau Trang 8
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5 viéc thuong lam
vei 10ffice

Thuc hién Ian luct theo thi tu. M&i viéc c6 hudng dan chi tiét & cac trang sau.

Pang nhap
Nhap tén dang nhap, mat khau > bam DANG NHAP

Xem théng bao mai
Bam biéu tugng chudng & géc trén bén phai

Xem van ban méi

Menu > Van ban dén > Van ban vao sd

Tim mot van ban
G6 ti khéa vao & Tim kiém

Poi matkhau
Menu > Cai d&t hé thdng > B&i mat khau (nén 1am méi thang)
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bang nhap
Man hinh dang nhap

M4 ting dung iOffice trén dién thoai, man hinh dang nhap hién ra. Thuc hién Ian lugt:

0 Tén dang nhap — nhap tai khoan do
UBND phudng cép.

o Mat khdu - nhap mat khau dugc
cap.

e Biéu tugng con mét - bam dé hién Biiag
hodc an mat khau, kiém tra da go ~ < . o . "
dl:”;] Chua. g HE THONG QQAN LY VAN BAN VA
9 ’ PIEU HANH IOFFICE
o Ghi nhé tai khoan - tich chon dé 1an s L
sau khong phai nhap lai. Chi nén bat ]
trén dién thoai c& nhan ctia minh. ©
©)
- ~ , . Ghi nhé tai khoan o
e DANG NHAP - bdm nut do dé vao @
hé théng.

DANG NHAP
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Sau khi d&ng nhap, Ung dung hién thi Trang chu (hinh trai). BAm vao biéu tugng chuéng,

man hinh Théng bao sé hién ra (hinh phai).

Quan ly van ban Lich dan vi

Théng tin
diéu hanh

Trang chu

e Biéu tudng chudng — géc trén bén phai; s6 trén chudng 1a sé théng bédo mdi. Bam
dé xem danh sach; mdi thong bao cho biét tén van ban, ngay va gid nhan. Ung

dung bao méi khi cé van ban mai.

Biéu tugng chudng hién sé théng bao mdi

POl Trang chu va thong bao

sy

Théng bao

Pa doc

Céng vén v cif thanh vién kién toan Ban Chi
dao, T6 gidp viéc thic ddy cac dy 4n ning
lugng tinh Lam Bng

07/10/2026  09:18

C8ng vén gép  dy thao vin ban trién khai
thuc hién Nghi quyét s6 67/2026/NQ-HDND
ngay 24/9/2026 clia Hi dong nhan dan tinh
07/10/2026  09:18

V& viéc trién khai thif nghiém Hé théng C6 s8
dif liéu tai nan lao ddng trén dia ban phudng
B'Lao

07/10/2026  09:17

Vv trién khai thuc hién Nghi quyét s6 278/
NQ-CP ngay 18/9/2026 cta Chinh phii

07/10/2026  08:12

Vv trién khai thuc hién Quyét dinh s6 4764/
QD-UBND ngay 30/9/2026 clia UBND tinh

07/10/2026  08:11

V/v truyén théng dyf thao Quyét dinh ban hanh
Quy ché phéi hdp gilfa cac cd quan lién quan
trong céng tac thanh tra, kiém tra, giam sat
hoat déng kinh doanh theo phudng thifc da
cdp trén dia ban tinh Lam Dong

07/10/2026  07:53

Tiép tuc diing ky tham gia hoc 16p B3I dudng
Kién thifc, ky néng quan Iy nha nuéc déi v
cng chifc 13nh dao, quan Iy cap phong & cép
¥& nam 2026

07/10/2026  07:53

Man hinh Thong bao

Biéu tudng 3 gach - goc trén bén tri, mé menu chiic ndng (xem trang 6).

e Quan ly van ban - bam vao dé xem cac van ban dén, van ban di.
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Bam biéu tugng 3 gach & géc trén bén trai man hinh Trang chu dé mdé menu.

0 Tén tai khoan va dan vi - cho biét
ban dang d&ng nhap bang tai khoan
nao.

e Vin ban dén - bam dé mé rong
hodc thu gon. S6 dd bén canh 14 s6
van ban chua xt ly.

e Van ban vao sé - danh sach cac van
ban mdi guii dén. Pay 1& muc dung
nhiéu nhat.

DUGNG PI NHANH
Xem van ban mdi: Menu > Van ban dén >
Van ban vao sé.
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Menu chirc nang
Bam biéu tugng 3 gach & gbc trén bén trai

09:23

T6 dan phd 1
UBND Phugng B Lao

I/JD Trang chu

Van ban dén

Van ban vao sé

Vvan ban dén xir
ly chinh

Vén ban dén déng
XU ly
Van ban dén da xr ly
Van ban di
Van ban dénh dau

Van ban xem dé biét

Tra c(fu van ban

Danh ba

Quan ly lich dan vi

Quan ly cong viéc

Version: 1.0.13

Quan Iy
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Tim kiém van ban

Menu > Van ban dén > Van ban vao sb

G6 tU khoa vao 6 Tim kiém & dau man hinh, hé théng loc va chi hién thi cac van ban cé
chua tir khoa. Xoa tif khda dé tré vé danh sach day du.

14:18

V&n ban vao sé

) ké hoach

K€ hoach téing cudng tuyén truyén viéc
trién khai Chién dich 60 ngay dém cao

06/10/2026  diém "Kham sifc khoe dinh ky hodc kham

09:07

sang loc cho ngui dan nim 2026 - Tao
13p, cap nhap s6 stic khoe dién tif trén
{fng dung VnelD" trén dia ban phutng
B#hex2019Lao

KH: 401/KH-UBND

( UBND Phudng B Lao

Ngay VB: 02/10/2026

Do khan:

Tép dinh kem: G

K& hoach phét ddng phong trao thi dua
"Chién dich 60 ngay dém cao diém kham

05/10/2026  stic khde dinh ky, kham sang loc mi&n phi

09:21

cho ngudi dan" kham siic khoe dinh ky
hoic kham sang loc cho ngui dan nam
2026 - Tao 1ap, cap nhap s6 siic khde dién
tif trén (g dung VnelD trén dia ban
phudng B#hex2019Lao

402/KH-UBND

UBND Phugng B Lao
B: 02/10/2026
D6 khén
Tép dinh kem:

Quyét dinh giao, diéu chinh chi tiéu ké
hoach tin dung n&m 2026 (Theo QP 4612/

04/10/2026 QD-BOD)

O tim kiém - cham vao 6

KH 1295/QD-UBND
caQB UBND Phudng B Lao
Ngay VB: 02/10/2026

D0 kf

Tép dinh kem:

Vi du: gé “ké hoach”

V&n ban vao sé

©

) cong vin

08:52 CBng van vé viéc gép y hd s dy thio Nghi
quyét ban hanh quy dinh vé phan cip
07/10/2026  ngudn thu, nhiém vy chi va ty 18 phan
tram phén chia cac khoan thu giifa ngén
sach cac cap chinh quyén dia phudng cua
tinh Lam Dong
KH 656/KTHTOT
CQBH:  Phong Kinh té, Ha tang va D& Thi
Ngay VB: 07/10/2026
D6 khan:
épdinhkem: &

17:01  Céng vén vé viéc dang ky dai biéu tham

dy 16p t3p hudn dao tao Gudng dién hinh
05/10/2026  tién tién, phat huy vai tr clia Ngui cé uy

tin, chifc séc, chifc viée
KH 1875/UBND-VHXH
CQBH:  UBND Phung B Lao
Ngay VB: 02/10/2026
B khan:

15:46  ©6ng viin t chifc cac hoat déng huéng
{ing Ngay K§l ning lao déng Viét Nam nim
041102026 2026

K 1867/UBND-VHXH
CQBH:  UBND Phung B Lao
Ngay VB: 02/10/2026

96 khan.

ép dinh kem:

15:45  COng vin vé viéc tuyén truyén, van déng
Nhan dan gép ¥ cac dy thao Ludt (sifa doi)
04/10/2026 thdng qua (ing dung VNelD
KH 1865/UBND-VHXH

Vidu: g6 “edng van"

, 96 ti khéa muén tim (vi du “ké hoach”, “céng van" hodc

tén mot chuang trinh). Cac van ban phu hgp hién ra bén dudi.

MEO

Nén dung tif khéa ngén, ding cum tif ¢ trong tén van ban dé dé ra két qua.
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[ HA)
6 dén phé 1
UBND Phugng B Lao
Van ban di
Al Vvan ban danh dau
S van ban xem dé biét
y Tra ciu vn ban

Danh ba

Quan Iy lich don vi
15:52

2 Quan Iy cong viée 06/10/2026 V4

@5 Theng tin didu hanh v

E% Cai it hé théng ~ |

£ Thong tin ca nhan 14:18
) esimatkhau

g]g Thiét 13p méc dinh

> Déing xuét

Version: 1.0.13
M@ muc Ddi mat khau

Cai dat hé thong — bam dé ma rong
danh sach.

Mat khau cii — nhap mat khau dang
dung.

Xac nhan mat khau méi - nhap lai
dung mat khau mdi.

VAN PHONG HDND VA UBND PHUGNG B'LAO

Po6i mat khau
Menu > Cai d&t hé théng > B6i mat kh

r
) 06/10/2026
s

Q.
c

D6i mat khdu

Mat khéu i (%)

Mat khau méi (%)

Xéc nhan mat khau méi (%)

o]

Man hinh D8i mat khau

DP6i mat khau - mg man hinh déi mat
khau.

Mat khau méi - nhap mat khau mdi
mudn dat.

Cap nhat - bam dé Iuu. Cac 6 co dau
(*) do 1a bat budc.
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TOM TAT

Thao tac
nhanh

Bang tra nhanh céc viéc can lam thudng xuyén.

Pang nhap
Nhap tén ding nhap, mat khau > bam BANG NHAP

Xem van ban mdi

Menu > Van ban dén > Van ban vao sé

G6 tl khoa (vi du “cdng van", "ké hoach”) vao 6 Tim kiém

Xem théng bao mgéi

Bam biéu tugng chudng & goc trén bén phai

DPoi mat khau (nén lam maéi thang)

Menu > Cai dat hé thdng > B4i mat khdu > Cap nhat

|
|
[ Tim mét vén ban
|
|
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Gitr an toan
tai khoan va van ban

DPoi mat khau dinh ky
G M&i thang mot 1an. Mat khau mai nén kho doan, khéng dung ngay sinh

hay s& dién thoai, khdng triing mat khau cq.

Khéng cho ngugi khac biét mat khau
Hay ghi nhé mat khau maéi dé 1an sau dang nhap.

Van ban nodi bo
Khdéng chup anh, chia sé van ban ndi bo ra ngoai khi chua dugc phép.

bién thoai dung chung
Pang xuat khi dung chung dién thoai; chi bat “Ghi nhé tai khoan" trén
dién thoai ca nhan.
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XU LY SU c6

Gap su co
thuong gap

Khong dang nhap dudc

Kiém tra mang Wi-Fi hoac 4G, bam biéu tugng con mat xem lai mat
khau. Néu van khéng dudc, lién hé Chuyén vién HBND - UBND phudng
(B/c Tran Son Lan - SBT: 0918588986) dé dudc cap lai hoc dat lai mat
khau.

Khdng thay van ban hoac chiic nang
C6 thé tai khoan chua dudc cap quyén. Lién hé Chuyén vién HBND -
UBND phuéng (B/c: Tran Son Lan - SBT: 0918588986).

Tiéu dé van ban 16i chir

Vi du “B#hex2019Lao" thay cho “B'Lao": I6i hién thi cta (ing dung,
khéng anh hudng néi dung. Cé thé bao B/c Binh Hiiu Trudng Son
(Chuyén vién van phong phu trach cong tac van thu — SBT:
0966756639) dé chuyén bd phan ky thuat.

Khong bo 16 van ban
Cap nhat Ung dung khi cé phién ban mdi va cho phép Ung dung gui
théng bao trong phan Cai dat dién thoai.
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GHI NHG NHANH

bang nhap — Xem thong bao
Poc van ban — Giir bao mat

Nhap tén ding nhap, mat khau, bam DANG NHAP

Bam chudng dé xem théng bao mdi

Menu > Van ban dén > Van ban vao sé

D6i mat khdu méi thang, khéng cho ngudi khac biét

CAN HO TRO, LIEN HE
Van thu - B/c Binh Hitu Trudng Son

SPT: 0966756639

H6 trg cac van dé lién quan dén van ban

Chuyén vién HDND - UBND phudng - B/c Tran Son Lan

SPT: 0918588986
Tai khoan, mat khau, cap quyén, khong thdy chiic ning
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